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4. Agreement: Any party desiring to use or rent all or a portion of a Community Center must 
complete a Doila Ana County Facility Use Agreement, substantially conforming to Exhibit A 
which is attached and incorporated herein by reference. Applications are available at the County 
Government Center, Facilities & Parks Department, 845 N. Motel Blvd., Las Cruces, NM, or 
online at www.donaanacounty.org.

5. Security Deposit: A deposit of $50 is required to secure a reservation for an event and shall be 
paid by check or money order made payable to Doila Ana County. An event holder may request 
that the County retain the initial deposit amount where ongoing events occur throughout the year. 
Refundable deposits maybe returned within four (4) weeks of the event if after inspection, the 
facilities and equipment are determined to be free of garbage, damage or theft and in substantially 
the same condition in which they were immediately before the event. This includes turning off 
all lights, faucets and appliances and assuring that all doors, gates and the parking lot gate are 
closed and locked at the end of the rental period. Any costs incurred to correct deficiencies in 
the condition of the property subsequent to the rental shall be deducted from the deposit amount.

6. Insurance Requirements: Liability Insurance in the amount of$250,000 shall be required for 
all private events. An Insurance Waiver may be considered for meeting room rentals and small 
gatherings less than 75 people. Proof of required liability insurance must be provided in the form 
of an endorsement naming "Doila Ana County" as an additional insured with the same coverages 
as the insured.

7. Due Dates: The following are due to the County as indicated:

15 business days prior to event: 
Completed Facility Use Agreement 
Full Deposit, if required 
½ of Full Rental Fee, if required 
Insurance documents, if required 

5 business days prior to event: 
Copy of food permit, if applicable 
Balance of payment due for rental amount, ifrequired 
Additional cost of security, if required 
List of personal furniture or equipment to be brought into Community Center, if 
applicable 

8. Reservations: All Reservations can be made in person, on-line, or by email or mail by the
Event Holder who must be 21 years of age or older and who shall be responsible for enforcement
of all rules and regulations at the event. The Event Holder or official of the sponsoring
organization must be on site throughout the event.

9. Cancellation Fees and Refunds: Either party may cancel the reservation with a written notice
no less than five (5) calendar days prior to the scheduled event without penalty, as provided below.
In the event the County cancels, a full refund shall be returned to the Event Holder. Written
cancellations from the Event Holder received less than 5 (five) days prior to the scheduled event
shall be refunded as follows:
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